BARNSLEY COLLEGE
JOB DESCRIPTION
Post Title:


Assistant Principal (Students)
Department:


Senior Management Team


Reporting to: 


Vice Principal Quality and Student Experience
Grade
:


Management – spot pointed



Summary of the Post 

The post holder will

· Work closely with the Vice Principal Quality and Student Experience in developing and growing support provided to students
· Provide a coaching/mentoring/performance management role for heads of department
· Have a reporting relationship to a SMT member and will work closely with all Senior Managers on key cross college themes and initiatives
Main Duties 

Strategy & Planning
· Support SLT/SMT in the development and delivery of strategic objectives and associated action plans that are designed to secure the future viability, growth and development of the college
· Take an overview of all aspects of student support, enrichment and enterprise that is provided across the college 
· Attend external student support, enrichment and enterprise events and meetings as required

· Collaborate with appropriate managers and staff in relation to the development of student support,  enrichment and enterprise
· Collaborate with the Vice Principal Quality and Student Experience in relation to development of student support, enrichment and enterprise
· Where appropriate, work with other providers and partners on the development of student support, enrichment and enterprise
· To be the SMT lead on learner voice

· To be the SMT lead on college tutorial policy and the college co-ordinator of tutorial team leaders.

· To be the SMT lead on careers and student destinations
· To be the SMT lead on Project Connect
Quality Assurance
· Deliver an outstanding service
· Support departmental heads to deliver ‘Outstanding’ quality
Finance & Funding

· Advise departmental heads on appropriate and innovative strategies to maximise income generation and diversity of provision
· Support departmental heads in the setting and delivery of challenging targets, plans and budgets
Leadership & Management

· Manage a departmental budget

· Line manage other budget holders
· Coach and mentor other budget holders to ensure they become highly effective managers of student support in the curriculum, finance and staffing

· Provide leadership, direction and motivation ensuring all staff carry out their work in a highly efficient and effective manner  
· Act as a highly effective role model to staff in the performance of their duties, respecting students, staff and all other stakeholders
· Identify new opportunities for making new links and maintain existing links with relevant external organisations of benefit to the students and college
MIS & Data
· Analyse data to provide useful and timely information to SMT/SLT and curriculum departments

· Support departmental heads to develop data analysis skills and action planning resulting in a positive impact on the student experience
Other Duties
· Represent SMT/SLT  when required
· Lead on cross college themes and projects as appropriate
· Support SMT/SLT in the delivery of college budget lines
· Engage in the development and implementation of college systems and processes
· Show a commitment to diversity, equal opportunities and anti-discriminatory practices

· Show a commitment to ensuring that children and young people learn in a safe environment 
· Ensure that all information is secured, used and maintained in line with internal and external standards including ensuring that confidential information is processed in line with the Data Protection Act and College policies
· Any other duties commensurate with the grade as appropriate

· These duties may be amended from time to time by the line manager in consultation with the post holder
Method of Working
Barnsley College expects all staff to work effectively as part of a team or teams, delivering high quality education and support to staff and students.  As a minimum this requires dealing with people politely and tactfully, communicating with colleagues and students both formally and informally, offering guidance and information in accordance with College guidelines, polices and procedures when requested and contributing to the maintenance of the Barnsley College environment. In order to do this staff are expected to make themselves aware of the relevant polices and procedures. All staff are required to maintain confidentiality as required.   
Public Relations
Considerable importance is attached to the public relations aspect of all work undertaken by Barnsley College staff. It is a prime objective therefore that staff will at all times project to the public the image of the College as keen to assist wherever possible, and positively promote the work that is carried out across its various services. 
PERSON SPECIFICATION: Assistant Principal (Student Support)
Guidance Notes:  Please detail the Essential and Desirable criteria required for the post.  This document will form part of the advertisement and recruitment pack to candidates.  If an applicant does not meet all the criteria listed as ‘Essential’ they should not be interviewed.

	Specification


	Essential
	Desirable
	Examples Measured by

	Education and Training

Formal qualifications and relevant training

 
	Relevant degree (or equivalent)
Level 2 (English) and Level 2 (maths)

Regular CPD updates

	Formal Teaching qualification (e.g. Cert Ed, PGCE)


	Application Form /CV


	Work Experience

Ability to undertake duties of the post


	Recent experience of managing a department that can evidence the excellent support of learners.
Recent experience of managing significant change successfully.

Currently managing a department that provides student support and/or enrichment
Experience of developing successful strategies to improve student personal development; enhancing their learning, behaviour and welfare


	Understanding FE Student Support and enrichment
Knowledge of funding rules and eligibility for FE Student Support Fund and Bursary monies

Operational responsibility for Learner Voice in a College

Experience of having lead a tutorial/pastoral function

Experience of having lead a CIAG (Course Information, Advice and Guidance)  function
	Application Form /CV
Interview




	Skills and Knowledge

Includes abilities and intellect


	Excellent  IT Skills
Excellent communication skills
Excellent report writing skills
Ability to quickly analyse numerical and other data.
Understanding ‘Outstanding’ as an Ofsted measure
Excellent coaching and mentoring skills
Excellent knowledge of safeguarding and equality and diversity

Excellent awareness of the Prevent agenda

Excellent knowledge of H&S requirements. 

Understanding of curriculum performance data 

	Good knowledge of current funding methodologies within the FE sector

Thorough knowledge and understanding of key curriculum and other issues facing the sector
Awareness of recent developments in post-16 education

	Application Form /CV
Interview
Performance of task / test at interview

	Personal Qualities

Includes any specific physical requirements of the post – (subject to the provisions of the Equality Act)


	Ability to motivate and inspire students and colleagues
Ability to work autonomously

Ability to empathise
	Good negotiating skills

Ability to communicate and consult effectively on a wide range of issues with different interest groups

	Application Form /CV
Interview
Performance of task / test at interview



	Suitability to work with children, young people and vulnerable adults

Issues relating to safeguarding and promoting the welfare of children, young people and vulnerable adults
	Motivation to work with children, young people and vulnerable adults

Ability to form and maintain highly effective relationships and personal boundaries with children, young people and vulnerable adults

Emotional resilience with challenging behaviours

	
	Interview
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