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INSERT YOUR  QUESTION HERE

Sample assignment inputted:

Primark Stores Ltd. is a subsidiary of Associated British Foods.  Associated British Foods is a diversified international food, ingredients and retail group with global sales of £6.8bn, and 85,000 employees in 43 countries. Primark, targets young, fashion-conscious under 35’s, offering them high quality, fashion basics at value for money prices. Almost half of sales are in Womenswear. A quarter of sales is dedicated to Menswear and Childrenswear, with other items constituting the remaining sales. Buying and Merchandising teams in Reading and Dublin travel internationally to source and buy up-to-the-minute fashion basics that best reflect each season’s key fashion trends. Primark’s offer to the customer is one of high-quality merchandise, at value for money, backed by Primark’s service promise.  Primark prides itself on its loyal customer base.


(http://www.primark.co.uk/ last accessed 30/09/09)

Your task is to provide a “Financial Times” style piece of interesting and original work of not more than 1500 words that assesses the supply chain issues facing Primark.  The completed work should include full referencing of all sources, facts, and figures within the body of the work and a full bibliography is to be provided.

Indicative marking scheme:

Include a brief analysis of the company and some carefully selected information about the country of origin (20%)


Demonstrate your knowledge the physical supply chain process for transporting ONE     particular product from the country of origin to the Primark Oxford street location (50%)


Assess the implications of the recent press coverage about ethical issues (30%)


Marks will be allocated for depth of research and writing that conveys a range of complex issues within the word count.
Academic Essay Writing

Introduction

All assignments at university are designed to challenge you to write in different forms.  The purpose of them is to give you an opportunity to demonstrate several things:

· Your knowledge and understanding of a topic;

· Your ability to research a specific aspect of the topic set in the assignment; and

· Your ability to organise supporting information and evidence within a structured piece of academic writing

What is an essay?

An essay is a specific argument which has a theme, logically expressed from start to finish. It  tests your knowledge and understanding of a topic, supported by research.  An essay is also an exercise to develop and handle relevant ideas, construct a clearly expressed argument and refer to the arguments made by academics. An essay is a powerful learning tool that will help to develop your understanding of a subject.
The ingredients for a good essay are as follows:












The Essay Structure




Alternative Essay Structure - draft
General

Body


	

	Each paragraph should have one main point

	



Topic sentence









link

	

	

	


Topic sentence






link
	

	

	


Topic sentence






link

	

	

	



Topic sentence

Conclusion

WORKSHEET 1
Spend a few minutes thinking about your own work and feedback, then answer the following questions:-

	a) What is good about your writing?



	b) What do you feel you need to improve?



	c) What you want to get from this pack?




THE MAIN STAGES OF WRITING AN ESSAY



















 UNDERSTANDING THE ASSIGNMENT 
Before you begin to work on reading and writing for your assignment it is useful to have a clear picture of what the assignment is asking you to do.  This means understanding both the individual words, and also the general scope of the question.  In the table below, there  are some basic techniques and questions which will help you to understand an assignment question better.
	Read the assignment title slowly to yourself three times



	Underline words which guide you on the subject information you need



	Underline other significant words which guide you on the approach or task involved

	Write the title out and try to work out how many topics there are within it



	Identify any words you don’t really understand and examine them



	Write the question out more fully in your own words



	What are the central questions?



	What topical issues does it refer to?



	Discuss the assignment with someone else if you can



	How does the title link to what you have read or heard in lectures?  What else does it ask for that you will need to find out?




Note: 
Asking questions early will help you to feel more in control, as it helps you to think more critically and independently about the topic.
All assignment questions can be broken up into the following components:

	Instruction words -
	It’s important to interpret these words properly

	What is the topic? 
	This will clarify the context of the discussion you’ll need to construct

	What is the aspect of the topic?
	This will help to give you a more specific focus 

	What restriction is imposed on the topic?
	This will limit your discussion


Here is an example to demonstrate what we mean:
	Task
	‘Assess the importance of post-operative care in the rehabilitation of orthapaedic patients’.

	Instruction
	Assess

	Topic
	Post-operative care

	Aspect
	Importance

	Restriction
	Rehabilitation

	Restriction 2
	Orthopaedic patients


Knowing exactly what a task is asking you to do will help you to recognise the scope and limitations of the essay you have to write.  It will also reduce the risk of producing a piece of work that waffles and strays from the question asked.
Before you can begin to know what is expected of you it is important to understand what instruction words mean.  In general, there are four common types of question which instruction words fit into.  These will require different approaches.

1. Description

	Define
	Describe
	Detail
	Outline
	List
	Annotate
	Give an account of

	State
	Summarise
	Present
	Relate
	Trace
	Delineate


This is considered the most straightforward question, as you need to give the main information on a topic without comment.  Evidence and specific examples are sometimes needed to support these main facts.

2. Discussion

	Analyse
	Explore
	Discuss
	Comment
	Illustrate
	Interpret
	Account for

	Explain
	Review
	Consider
	Debate
	Show how
	examine


You should provide the main points of a topic, and then examine each point made and look at different arguments.  This essay requires more ‘critical thinking’ and organising.  You have to select material and discuss it.  Any comments should be on the points you make, and supported by evidence.

3. Evaluation

	Criticise
	Evaluate
	Justify
	Comment
	Investigate
	Interpret
	Judge

	Reason
	Decide


Select the material you want to present to develop a line of thought or argument.  You are usually asked to come to a conclusion and to back your view by a discussion of the evidence or reasoning involved.  This is often considered the most ‘challenging’ of the essay types.  You should present selected facts, and discuss them in such a way to direct the reader to a conclusion.  
4. Comparison

	Compare
	Contrast
	Differentiate
	Distinguish
	Debate
	Show the relationship between


This type of essay usually asks you to find similarities and/or differences between different viewpoints, evidence or facts.  This helps you give a clear structure to your essay.  Comparative essays can require description, discussion or evaluation, depending on what you are asked to do.  

Essays like this use task words like….

‘Identify the main organisational theories underpinning modern management and discuss their relevance to the Tourist Industry’

Here is a list of the most common instruction keywords with an explanation for each. 

Note: 
The explanation given for these words is a rough guide only. You must always go by the total meaning of the title or question. Read the question carefully and do not jump to conclusions about what is required on the basis of these words only.
	Common Keywords used in essay questions


	Definition

	Account for
	Give reasons for; explain why something happens

	Analyse
	Break up into parts; investigate

	Assess
	Decide the importance of & give reasons for

	Comment on
	Identify and write about the main issues; give your reactions based on what you’ve read/heard in lectures. Avoid just personal opinion.

	Compare
	Look for the similarities between two things. Show the relevance or consequences of these similarities. Perhaps conclude which is preferable.

	Contrast
	Bring out the differences between two items or arguments. Show whether the differences are significant. Perhaps give reasons why one is preferable.

	Criticise
	Requires an answer that points out mistakes or weaknesses, and which also indicates any favourable aspects of the subject of the question. It requires a balanced answer.

	Critically evaluate
	Weigh arguments for and against something, assessing the strength of the evidence on both sides. Use criteria to guide your assessment of which opinions, theories, models or items are preferable.

	Define
	Give the exact meaning of. Where relevant, show you understand how the definition may be problematic.

	Describe
	Give the exact meaning of. Where relevant, show you understand how the definition may be problematic.

	Discuss
	Investigate or examine by argument; sift and debate; give reasons for and against; examine the implications.

	Distinguish between
	Bring out the differences between

	Evaluate
	Assess and give your judgement about the merit, importance or usefulness of something. Back your judgement with evidence.

	Examine
	Look closely into something.

	Explain
	Make clear why something happens, or is the way it is; interpret and account for; give reasons for.

	Explore
	Examine thoroughly; consider from a variety of viewpoints.



	Illustrate
	Make something clear and explicit, giving examples of evidence.

	Interpret
	Show the meaning and relevance of data or other material presented.

	Justify
	Give evidence which supports an argument or idea; show why a decision or conclusions were made; answer the main objections which might be made.

	Narrate
	Outline what happened.

	Outline
	Give the main points/features/general principles; show the main structure and interrelations; omit details and examples.

	Prove/Disprove
	Both of these require answers which demonstrate the logical arguments and/or evidence connected with a proposition: prove requires the "pro" points, and disprove requires the "contra" points.

	Relate
	(a) Narrate

(b) Show similarities and connections between.

	State
	Give the main features briefly and clearly.

	Summarise/Outline
	Draw out the main points only; omit details and examples.

	To what extent…
	Consider how far something is true, or contributes to a final outcome. Consider also ways in which it is not true.

	Trace
	Follow the development or history of an event or process.


Now that you have read these ask yourself: 

· How does this help me?
· What do you know now that you didn’t know before?

· What will you do differently now that you know what these instruction words mean?

Now complete Worksheet 2
WORKSHEET 2

Once you have thought about the assignment consider the following tasks:

	a) Write down in your own words what you think the assignment is asking you to do.



	b) What do you already know about the subject matter of the essay?



	c) What background information do you need to help you to complete this essay?



	d) How do you think this essay differs from or is similar to other assignments that you are working on at the moment?



	e) How are you going to choose your reading material?



	f) As you begin to read for your assignment, try to read and take notes with the essay in mind.




The more questions like this you can answer, the more you will be able to focus your reading and research for the essay.  You can skim material with a sense of what you are looking for, instead of spending a lot of time reading every word.
FREE WRITE ON THE ASSIGNMENT

To get you started on your assignment, we are going to free write upon your topic. Get out your handbook and read the question carefully. Underline what you feel are the key words in the question.

Once you have spent a few moments upon the question itself, write whatever you think about the question for ten minutes without stopping. After ten minutes we will review your writing.

Follow up:

1. 
Review your free write and complete the ‘analysing the assignment’ questionnaire.

2. 
Review your free write and summarise your key points into two sentences – review those and decide what you will be reading up on for next week.

Writing a paragraph

     Essay



Paragraph

	     Topic sentence



	A. Argument

B.  Evidence

C. Discussion

	Concluding Sentence




	A. INTRODUCTION (5%)

· Arouse the reader’s interest
· Set the scene
· Explain how you interpret the question set
· Define or explain key terms if necessary
· Identify the issues that you are going to explore
· Give a brief outline of how you will deal with each issue, and in which order


	B. BODY (80%)

· Paragraph 1

Covers the first thing you said you’d address.

The first sentence (the topic sentence) introduces the main idea of the paragraph.

Other sentences develop the topic. 

Include relevant examples, details, evidence, quotations and references.

· Paragraph 2 and other paragraphs

The first sentence links the paragraph to the previous paragraph then introduces the main idea of the paragraph



	C. CONCLUSION (15%)

· Draw everything together
· Summarise the main themes

· State your general conclusions

· Make it clear why those conclusions are important or significant

· Do not introduce new material

· In the last sentence, sum up your argument very briefly, linking it to the title

· Set the issues in a broader perspective/wider context

· Discuss what you’ve failed to do – answers not clear, space limited

· Suggest further questions of your own




What is a paragraph?

Paragraphs are the building blocks of an essay.  Within each paragraph are sentences that perform different roles.
Each paragraph in the body of the essay should contain:

1. a topic sentence (or main idea sentence) that states your point; 

2. an explanation of the point you're making; and
3. evidence. Most of the time, your point should be supported by some form of evidence from your reading, or by an example drawn from the subject area. 

Don't just leave the evidence hanging there, you will need to analyse it!  Comment on the implication/significance/impact and finish off the paragraph with a critical conclusion you have drawn from the evidence.

The example below demonstrates how different sentences are used to make up a paragraph.











                             

	Type of sentence
	Role within the paragraph



	Topic introducer sentence
	Introduces the overall topic of the text (genrally in the first paragraph)

	Topic sentence
	Introduces a paragraph by identifying the topic of that paragraph

	Developer sentence
	Expands the topic by giving additional information

	Modulator sentence
	Acts as a linking sentence and is often introduced by a signpost word moving to another aspect of the topic within the same paragraph

	Transition/Terminator
	Concludes the discussion of a topic within a paragraph, but can also be used as a transition sentence where it provides a link to the topic of the next paragraph


Signposting/linking words

A good paragraph will require signposts, or linking, words that you can use to join component sentences together.  This will make your text flow together more smoothly.

The table below provides some useful examples.

Linking words/Signposts

	Cause/effect


	Comparison
	Contrast
	Addition
	Examples
	Conclusion
	Time

	whenever
	likewise
	although/but
	also
	for example
	accordingly
	as soon as

	as/as a result
	similarly
	alternatively
	and/and then
	for instance
	in brief
	at the same time

	because
	equally
	besides/despite
	in addition
	in other words
	in short
	as long as

	consequently
	as with
	however/yet
	moreover
	in effect
	in conclusion
	at length/at last

	hence
	compared to
	nevertheless
	too
	in this case
	on the whole
	meanwhile

	since
	equivalent to
	on the other hand
	further
	in particular
	to sum up
	secondly/once

	so
	
	on the contrary
	furthermore
	specifically
	throughout
	first of all/first(ly)

	thus
	
	whereas
	again
	such as 
	in all
	finally/eventually

	therefore
	
	while/whilst
	the following
	in the case of
	overall
	initially/next

	accordingly
	
	in contrast
	what is more
	to show that
	in summary
	after(wards)

	until
	
	otherwise
	as well as 
	significantly
	to conclude
	subsequently

	
	
	conversely
	
	
	
	henceforth


A way of writing a paragraph is to imagine a conversation.  

Task:
Imagine your reader’s questions and write to answer them.

	Reader
	Stages
	Writer
	Your answer


	

	Introduce the paragraph topic
	
	

	
	Explain

(and clarify)
	
	

	

	Give your argument


	
	

	
	Give and comment on the evidence
	
	

	
	Conclude and link to question
	
	


The paragraph as dialogue - an example

Writing is about communicating with a READER.  It can help if we write to answer questions that an intelligent reader might ask.  

Below is one possible simple paragraph that could be constructed on pattern notes to fit into an essay entitled Evaluate the usefulness of pattern notes to you as a student.  

See how the writing has attempted to answer the following questions:

1. So what is this paragraph about then?

2. And what exactly is that?

3. What is your argument on this topic (in relation to the essay question)?

4. What is your evidence? What does it mean?

5. What is your final point? How does this relate to the question?

	Pattern notes, which have been an important part of our Study Skills course, are designed to help students both select and learn key information.  Pattern notes are actively generated by the notemaker and are non-linear in form, often having a key idea placed centrally, with subsidiary ideas branching out and connecting as the notemaker sees fit.  It is argued that it is the very selection/reduction/connection processes involved that make this notemaking system an effective part of active learning.  Buzan (1984) calls this process 'mindmapping', positing that it mirrors the lateral way that the brain actually works, engaging both halves of the brain, creative right and logical left, in the creation of successful notes. Whilst traditional linear notes are said to be literally monotonous, monotone, only involving half the brain in one’s learning, the  pattern notemaking process engages the learner in more productive and more successful whole brain learning.  Buzan recommends an active revision system in conjunction with the notemaking to firmly fix the information gathered in the long-term memory.  

In effect pattern notes engage the student in the production of very structured and condensed information, with less in quantity to learn, but more in quality. Thus, if it is true that the more active we are in our learning (Burns and Sinfield 2003), the more we learn, it seems logical to use an active notemaking system, coupled with an active revision process, to record and learn material and to become more effective and successful students.


Activities: 

· Mark the different parts of the paragraph in different coloured highlighters.

· Find another source, apart from Buzan, who would support the arguments in this paragraph.

· Find one or more sources that might counter or disagree with the arguments in this paragraph.

· Re-write the paragraph to build in the additional supporting sources and/or to take account of the counter evidence.

Re-write the paragraph here:


WRITING AN ARGUMENT IN AN ESSAY

Worksheet

	Essay Title: 



	Brainstorm – Write down ANYTHING you can think of to do with the topic.  You can create a list or draw a mind map of your ideas




Once you’ve finished Brainstorming start to order your points under either A (arguments in favour) or B (arguments against) and give reasons and evidence in the right hand column

	A. Arguments in favour


	A. Reasons and evidence

	1.


	1.



	2.


	2.



	3.


	3.



	4.


	4.



	5.


	5.



	6.


	6.



	7.


	7.



	8.


	8.

	9.


	9.

	10.
	10.




	B. Arguments against


	B. Reasons and evidence

	1.


	1.



	2.


	2.



	3.


	3.



	4.


	4.



	5.


	5.



	6.


	6.



	7.


	7.



	8.


	8.

	9.


	9.

	10.
	10.




THE INTRODUCTION

Your introduction should:

· Comment on the title or topic of the essay.

· Define or explain any difficult or ambiguous terms in the title.

· Direct the reader by stating which aspects of the topic you intend to cover and why.

The introduction should be roughly 5% of the total length of your essay, generally one paragraph.

	Practise writing your introduction here.




The next paragraph(s) should use all the points made earlier in the ‘Arguments in favour’ table, together with the reasons and evidence.

	Write your paragraphs here.




The following paragraph(s) should include all the points made earlier in the ‘Arguments against’ table, together with the reasons and evidence.

	Write your paragraphs here.




Now that you have completed this re-read each section and decide which of your arguments are stronger?

	Arguments for
	

	Arguments against
	

	Neither one is stronger
	


The conclusion will state which argument is stronger – either those for or those against.  If neither seems stronger, this should also be stated.

	Write your conclusion here:

In conclusion, …



	IMPORTANT:   Do not introduce any new points or new evidence into your conclusion


WRITING THE ESSAY CONCLUSION

This the last, often longest paragraph of the essay.  A conclusion is approximately 15% of the total length of the essay.  You do not include new information or evidence in this paragraph.

In general a conclusion will take into account the following points:

1. Answer any question set in the title (if it is a pros and cons essay, you will need to say which argument is stronger).

2. Link back to introduction 

3. Summarise the main points.

4. Give a sense of an ending.

Exercise 1

Using the introductory paragraph (below) and concluding paragraph (overleaf) mark the text of the concluding paragraph to show what points from those common to concluding paragraphs (points 1-4 above) are covered in the conclusion.

	Essay Title:   Is unemployment a blessing or a curse? Discuss.


	Introductory paragraph  (to help you see the link between introduction and conclusion)

From the close of the 1980s until the late 1990s the unemployment figures in the UK averaged approximately 3 million or 9% of the working population. This essay will firstly assess the level of ‘blessing’, giving examples of some who blossomed through unemployment, finding new life directions, career paths or hitherto untapped creative abilities. Secondly, these findings will be compared with what could be considered the ‘curse’ by examining the mental and physical debility suffered as a direct result of unemployment, taking into account economic deprivation, social disintegration and individual isolation. Next it will assess how different groups coped with unemployment, taking into consideration the generational, racial, gender and class variations together with conditioning and expectations. Finally, it will assess the effects of this particularly prolonged and harsh bout of unemployment on British society, looking at both the current position and predicting any long-term repercussions. 
(145 words)


	Essay Title:   
	Is unemployment a blessing or a curse? Discuss



	List points from page above
	Concluding paragraph:

	
	In conclusion, a small percentage of people found unemployment a ‘blessing’. However, by far the larger number experienced it as a ‘curse’ and for some unemployment was a deeply traumatic experience. Of these, white males of between 45 – 55, from all social classes, seemed to experience more psychological distress. However, perhaps the most damaging result of unemployment was, and

still is to some extent, a divided nation of ‘haves’ and ‘have nots’ who have rarely felt such distrust of each other. Though employment opportunities are now emerging, it is likely that the repercussions of such a sustained and acute bout

of unemployment will be far-reaching. A high proportion of the generation now aged 25 –35 have little or no experience of the world of work and are ill-equipped to take advantage of the current more buoyant job market. Finally, Britain had a

reputation for being at the forefront of innovation

and creative solutions. Now people’s understandable desire for personal security is unlikely to promote either the sharing climate or psychological freedom which foster such

innovations. 

(175 words)

	Once you have finished compare your answer with the one below



	Essay Title:   
	Is unemployment a blessing or a curse? Discuss



	Points from page 1
	Concluding paragraph:

	(1) Answer any question set in the title
(2) Link back to introduction

(3) Summarise main points

(4) Give a sense of an ending.
	In conclusion (4), a small percentage of people found

unemployment a ‘blessing’. (1,2 & 3) However,

by far the larger number experienced it as a ‘curse’

and for some unemployment was a deeply traumatic

experience.(1,2 & 3). Of these, white males of

between 45 – 55, from all social classes, seemed to

experience more psychological distress. (1,2 & 3)
However, perhaps the most damaging result of

unemployment was, and still is to some extent, a

divided nation of ‘haves’ and ‘have nots’ who have

rarely felt such distrust of each other. (3)
Though employment opportunities are now emerging,

it is likely that the repercussions of such a sustained

and acute bout of unemployment will be far-

reaching.(2 & 3) A high proportion of the

generation now aged 25 –35 have little or no

experience of the world of work and are ill-equipped

to take advantage of a more buoyant job market.(3)
Finally(4), Britain had a reputation for being at the

forefront of innovation and creative solutions. Now

people’s understandable desire for personal security

is unlikely to promote either the sharing climate or

psychological freedom which fosters such

innovations.(3)


Exercise 2

Now write a concluding paragraph to your own essay in the box below. Mark the text to show which points common to concluding paragraphs are included

	Essay Title:   


	Concluding paragraph  




MINDMAP TEMPLATE



















	Who
	

	Is, are, was, were, did, does, can, could, would, should, will, might
	

	What
	

	Is, are, was, were, did, does, can, could, would, should, will, might
	

	When
	

	Is, are, was, were, did, does, can, could, would, should, will, might
	

	Where
	

	Is, are, was, were, did, does, can, could, would, should, will, might
	

	Why
	

	Is, are, was, were, did, does, can, could, would, should, will, might
	

	How
	

	Is, are, was, were, did, does, can, could, would, should, will, might
	


Five Paragraph Essay



Topic 1
Topic 2
Topic 3

Uses connecting words and phrases to relate each point/idea to earlier and later points








Organises groups of related information in paragraphs








Is made easier by prior planning








Makes it clear how you are going to address the question, where you are going and why








Helps the reader to remember what you’ve said











A good essay





Takes the reader through your answer in a logical, progressive way








Sets out your main ideas clearly








Makes it clear how the main ideas relate to each other








Body = 80% length





Answer the question!





In a chain of paragraphs that build and present a CASE.





Each paragraph should contain:





1 big idea


	Introduce


	Define


	Offer argument


	Offer evidence and discuss


	Make final point





The Reader is asking you – and your writing should answer – the following questions:


What is this paragraph about?


What exactly is that?


What is your argument on this (in relation to the question)?


What is your evidence? What does it mean?


What is the final point (in relation to the question)?








Introduction = 5% length





Tells the reader how you will answer the Question.  Your introduction should:


Comment on the title or topic of the essay.


Define or explain any difficult or ambiguous terms in the title.


Direct the reader by stating which aspects of the topic you intend to cover and why.





Write last, once you know where the essay is going.





Plan, Draft, Review, Revise & Edit





Bibliography





Author (date) Title Town; Publisher. Page numbers





In alphabetical order by author’s surname.





Conclusion = 15% length





Re-state arguments


Re-state points


No new evidence


Could make recommendation


Proves that you have answered the whole question





(Some say you should write this first so you know where you are going – but re-write when you have finished changing your essay.)





More specific





Introduce the topic


Provide background information


Limit the scope of discussion


Define/state the topic/question


Present the plan of coverage including your line of argument/viewpoint/conclusions


Note:	You can set your own agenda to avoid over generalisation or too broad a focus





Introduction


(Approximately 5% of the total length.  Maybe one paragraph or several, depending on essay length





Topic sentences carry the theme/outline/argument


Up to 80% of total essay





Sum up your argument/information with reference to the essay question


Perhaps mention wider implications/future directions


Approx 15% of essay





Think about the meaning of key words and phrases in the essay title, including 'instructional' terms








Fit the task to the module aims and learning outcomes





Analyse 


the


Question –


all of it








Try breaking task down into smaller questions








Review your materials 


identify and plug any gaps





Generate ideas through brainstorming





Make a 


rough


outline 


plan








Continue to read and make notes – then modify essay again





Review, 


revise


and refine 


the plan











Use plan to 


guide 


research








Create a mindmap of the topic








Write a 


rough


first draft








Attend classes and make notes of key ideas 


undertake targeted research and active reading





After drafting, set it aside for a day or so. You will return to it with clearer ideas and renewed energy.








Edit draft for 


structure 


and content








At each stage check: Am I answering the question - the whole of it? Have I veered off track? Is this developing into a coherent, logical argument/structure? Review later drafts with these check points in mind until you reach a satisfactory version.








Edit draft 


for style








Hand in work on or before the deadline





Does it comply 


with task requirements?








Check 


referencing








Proof read 


for spelling 


& 


punctuation








Make sure you follow  the correct referencing convention for the subject area








Produce 


final copy








check visually as well as using a computer spell-check





Proof read backwards from conclusion upwards so as not to miss punctuation and grammar errors





Paragraphs are the building blocks of any essay.  This diagram shows the three main parts to an essay and offers an explanation of what should be contained within each of the component paragraphs





Topic introducer





Developer sentence





Topic sentence





Hand-shaking is a greeting convention in many cultures.  People routinely shake hands at a first meeting.  In some cultures, the practice is to shake hands on parting also.  This can be symbolic of drawing business to a close.  However, in other cultures the greeting and farewell are supplemented by a kissing gesture where the two people touch cheek to cheek.  In France, there appears to be some protocol to this behaviour, which is rarely understood by those from other cultures. Salutations vary across the globe and traditions often differ even within one country.





Signpost word





Modulator sentence





Transition/terminator sentence





Developer sentence





What is this paragraph about?





And what exactly is that?








This is my idea





Let me explain











Tell me more








And who supports this view? Is there any evidence?








Here’s my argument… these studies show…








And what is your final point? Does this relate directly to the question?








Which means…





I’ve shown the point I started with is ... and the next thing we should consider is ...




















Argument

















Evidence





Paragraph No. �_


Topic:________








Introduction





Paragraph No. �_


Topic:________








Analysis





Title:











Paragraph No. �_


Topic:________








Paragraph No. �_


Topic:________




















Conclusion





            Using the


           5 W’s approach to help with your essay














How do I do it?





What do I need to do?





When will I do the work?





Where will I find the research?





Who should I read?





Why is this topic important?





Assignment task: write about question





Main “response” to question, introductory idea and flagging up topics to be covered





Re-state main arguments and points





Introduce – Proof – Discussion - Point





Introduce – Proof – Discussion - Point








Introduce – Proof – Discussion - Point











